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Course: Office 365 - What is modern collaboration and how 
can Microsoft Office 365 help you? 
 
 
 
 
 
 
How can we increase the productivity of our conversations, how do we work together on 
documents, how can we work virtually together and how do we manage and monitor our tasks more 
efficiently? 
In this one-day training we explore the functions and possibilities of Microsoft Office 365, focusing 
on its use in organizations with a modern collaboration strategy. 
  
What will you learn in this training?  
*That you no longer need an IT engineer to set up Microsoft SharePoint and manage your 
documents. Microsoft Office 365 does this automatically. 
*How the functionality of the Microsoft Office 365 apps support your employees and teams and how 
easy it all works. 
*What you can do with solutions like Microsoft Planner, Microsoft Teams, SharePoint, OneNote and 
OneDrive or even better, how you can work better together with these products. And this from a 
practical perspective. 
*How SharePoint, OneDrive, Planner and Teams integrate with each other to make modern 
collaboration possible. 
  
How do you handle documents in the Office 365 context? 
How do OneDrive and OnedriveforBusiness work? 
What if you also save your documents in Microsoft Teams or Microsoft Planner? 
How exactly does Microsoft Planner work and what can you do with Microsoft Teams? 
How can we work efficiently and, above all, work together with all these software products? 

 


